VEHICLE DRIVING APPLICATION FORM

To be completed by all individuals who may use fleet insured vehicles and returned along with the unique licence check code and driving licence number (please see next page for additional details)

	Full Name:
	

	Job Title:
	

	Date of Birth:
	

	Type of Driving Licence 
	Full UK? 
	No of Years Held?
	

	Driving Licence Number
	

	Unique Licence Check Code
	

	National Insurance Number
	

	Home Post Code
	

	How regularly do you drive
	Daily / Weekly / Occasionally?



	
Details of Endorsements/Convictions in past 5 years and Suspensions in the past 11 years

	Date
	Offence
	Endorsement Code
	Fine/Penalty points

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Details of Any Claims, Losses or Accidents within the last 5 years

	Date
	Brief description of accident / loss

	
	

	
	

	
	

	Driving Experience

	Details if you have taken any form of advanced/defensive driver training: 

	Medical

	Details of any DVLA notifiable medical conditions or disabilities: 



	Additional Drivers Details (if applicable)  

	The driving of Company vehicles is restricted to the Authorised Driver and any nominated additional driver approved by the Company e.g. spouse or partner. All such driver details must be provided and driving licence checks undertaken. Please continue on a separate sheet where necessary.

	Name

	DOB

	Relationship to Authorised Driver

	Type of Driving licence & Date Obtained (Full UK?)

	Driving Licence Number

	Unique Licence Check Code

	National Insurance Number

	Home Post Code

	Details of Endorsements/Convictions in past 5 years:

	Details of Suspensions in the past 11 years:

	Details of Any Claims, Losses or Accidents within the last 5 years:

	Details of any DVLA notifiable medical conditions or disabilities:

	Details of any vehicle use other than Social, Domestic & Pleasure: 

	N.B. Commuting and/or business use (other than for the policyholder’s business) will not be included unless specifically agreed in writing by insurers



	I understand that I must notify the Company IMMEDIATELY and IN WRITING of all and changes to the information contained within this form and hereby certify that the above details are complete and correct. 



	Signed	Date

N.B. Failure to provide complete and correct details, including details of convictions, health problems and/or adverse claims experience, could prejudice the settlement of claims.

Reasonable care must be taken at all times to protect vehicles from loss or damage, as Insurers will not be liable for theft claims where keys, or other removable ignition devices, are left in, on or near an unattended vehicle.



GUIDE ON HOW TO OBTAIN DRIVING LICENCE DETAILS

The Driving Licence Holder will need to log into the Driving Licence Portal at 
https://www.gov.uk/view-driving-licence. 

They will need to input: 
- their National Insurance Number 
- their Driving Licence Number 
- the Postcode at which the driving licence is registered 

Once logged in, there are 4 tabs as follows: 
- Your details 
- Vehicles you can drive
- Penalties and disqualifications 
- Share your licence information 

It is the last tab, share your licence information, that needs to be selected along with the option to Create a Code. A unique licence check code will be created. To share the licence details with a third party, the Driving Licence Holder will need to provide the third party with the unique licence check code and the last 8 characters of their driving licence number 

The driving licence details can then be viewed at https://www.gov.uk/check-driving-information, the information will be displayed on screen and can also be saved as a pdf.
